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5K Run/Walk Event Packet
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2016
City of Pikeville / Bob Amos 5k Events

In order to achieve organizational standards for 5K run/walk events, the City of Pikeville shall establish the following guidelines for all 5K run/walk events held with-in The City of Pikeville and at Bob Amos:
Downtown 5k Run/Events
· All applications must be submitted to the 5K run/walk committee chair at least ninety (90) days prior to the event date for approval.  Each organization will be charged a $175.00 fee** to be paid when the application is submitted that is towards all fees inclusive. 
**The Fees are all inclusive and pay the City fee and the Expo Center’s fee.  Make checks to the City of Pikeville. 
· The application should include the desired date & time, and an alternate date for your event, along with your contact information.  5K run/walk events will be submitted to the 5K Run/Walk Committee board for approval as soon as possible.
· All committee policies will conform to the approved City of Pikeville guidelines for requesting downtown events.  The City of Pikeville is limited to only 15 run/walk events downtown.  Just because you request your event to be downtown does not guarantee that it will be approved and/or held.  Your event will be voted on and approved for downtown use.
· The 5K Run/Walk Committee’s role is to facilitate safe and fun 5K run/walk events for the City of Pikeville. Our success is measured by the safety of the runners, creating positive impact on local business and establishing downtown as a social hub.
Runs/Walks at Bob Amos 
· All applications must be submitted to the 5K Run/Walk Committee chair at least ninety (90) days prior to the event date for approval.  Each organization will be charged a $25.00 fee** to be paid when the application is submitted that is towards all fees inclusive. 
**Make checks to the City of Pikeville. 
· The application should include the desired date & time, and an alternate date for your event, along with your contact information.  5K run/walk events will be submitted to the 5K Run/Walk Committee board for approval as soon as possible.
· The Runs/Walks at Bob Amos are required to carry commercial general liability insurance or event insurance..  See insurance below..
5K Committee
· The board will be comprised of seven (7) members of the community familiar with 5K run/walk events as well as the City Executive Tourism Director.
· The Executive Tourism Director shall serve as Chair of the committee.
· Committee shall meet once a month, as soon as possible after a 5K run/walk event for evaluation and approval of future events.
· If a pending event has a file from previous years those records will be reviewed prior to approval.
· Once an event has been approved it will be added to the 5K run/walk event tracker. 






Evaluations
· Each 5K run/walk event will be EVALUATED based on their punctuality, cleanliness of event, event participation, public safety, and legacy of event.  This will be a big part of the determination factor for approving future runs/events.
· Committee members available to evaluate the event will submit a form to the Chair of the Committee and will be submitted for review at the next board meeting following the event. There will be an additional open discussion to be included in the applicant file for future consideration.
Insurance
· Before the application is approved, organizers need to provide proof of commercial general liability insurance or event insurance that names, as additional insured,, “the City of Pikeville, its officers, employees and agents” and any other public entities ( e.g. Pike County, volunteers, etc.) impacted by your event with waiver of subrogation in regards to workers compensation. Insurance coverage must be maintained for the duration of the event including setup and cleanup dates.  (NO WAVIERS)

Public Safety
· Event organizer is responsible for their event and will be responsible for clearly displayed signage **along the route to be set up in advance.  
· The Event Organizer will also be responsible to notify the Pikeville City Police and The Fire Department of the Route, Dates & Times of event.  There Contact information is listed of contact information below.

**Public Advertisement of Event
All event signage and advertising must comply with City Ordinance Chapter 110
110.01 POSTING OF ADVERTISEMENTS, CAMPAIGN SIGNS OR OTHER LITERATURE; PERMIT REQUIRED.
   (A)   Any person, firm, corporation, group of persons, or anyone whatsoever, desiring to place or have placed upon the exterior part of any utility poles, buildings, or other structures, any type of advertising, campaign signs, or literature, within the city limits, shall prior to doing so submit written application to the Building Inspector, together with samples of the material and a statement as to the type of substance with which it would be affixed.
   (B)   The Building Inspector shall, if he finds the material in good taste and to be affixed with a substance that will not damage anything to which it is to be attached, and subject to his discretion with reference thereto, issue a permit conditioned upon discretion with reference thereto, issue a permit conditioned upon the applicant posting a fifty dollar ($50.00) cash bond to be returnable upon all the materials aforementioned being removed from other places where placed and the surface of that to which it was attached returned to as good condition as it was before same occurred with ten (10) days after the election for which the campaign material was circulated or within ten (10) days after time fixed by the Building Inspector for advertising material.

Cancellation of Event
If organizers cancel or reschedule the date of their proposed event or any permitted elements of the 
event, they must notify the 5K Committee in writing no less than 48 hours in advance of the set-up time for that event.  Should personnel or other resources be dispatched to support the proposed event or an event activity that has been cancelled, the host organization will be assessed the cost of the services provided.  Application fee will not be refunded.
Support Items

The City of Pikeville will no longer provide support items such as tables, chairs, and the use of the rest rooms inside the Expo.  These items can be obtained through the Expo Center based upon availability (Availability is determined upon any events that is booked at the Expo Center).  To schedule any of these items contact The Operations Manager, Larry Miller. Cell (606) 213-4763 or Office (606) 444-5592

East Kentucky Expo Center support

To use the East Ky EXPO facilities (Restrooms) and have access to table and chairs, there will now be a required payment of this facility and property.  In the past the Expo/City has taken on the expense of hiring workers to clean up the hallways and restrooms and having them come into work to hand out tables and chairs at no expense to the organization. Due to the number of 5k events that continue to grow, the organization hosting the event will now be responsible to pay $150.00 for this support if needed.  This fee pays the hired help to clean and maintain the EXPO and provide workers to support table and chair requirement. This will also takes a lot of responsibility off the organization so they can focus on other areas of the event.  Below is the package deal for the use of the facility. The entire events needs to be completed and over with by noon.
The payment method to use this facility will be in the form of a check and is included with the City’s fee, If by change the facility is not used due to scheduling conflicts, this fee will be waived.  
Point of contact to coordinate your event with is Larry Miller, EXPO Operations Manager. (606) 213-4763.  Please let him know the time frame of your event, how many tables and chairs you may need and what time to have the doors open for restrooms


5K Contact Information



Phillip Reed				
Police Chief, City of Pikeville		
606-437-6236		
preed@pikevillecity.com 

Ronald Conn				
Fire Chief, City of Pikeville		
606-437-5125		
rconn@pikevillecity.com 

Andy Linton		
Chairman/Executive Director of Tourism		
606-616-2824	
andy.linton@pikevilleky.gov

Jennifer Brown
5K Committee
jbrown@rbandw.com

Debbie Freeman-Doerr
5k Committee
debbiefreemandoerr@yahoo.com

Laura Kretzer
5k committee
laura.kretzer@ky.gov

Joel Thornbury
5k committee
jthorn6@gmail.com

Allison Noud
5k committee
Allison.noud@att.net

Shelebra Bartley
5k committee
shelebrabartley@bellsouth.net

Cindy Collins
5k committee 
cindy@eastkyexpo.com
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[bookmark: _GoBack]5K Application
Application fee required upon submittal:  $175 for City Route/$25 for Bob Amos Trails or Track
Application MUST BE submitted at least sixty (60) days prior to event to:
Pikeville City Hall
ATTN: Andy Linton, Executive Director of Tourism/Events
243 Main St.  Pikeville, KY 40501
Date of Event:______________   Alternate Date(s)_____________________________
Name of Event:_________________________________________________________
Event Sponsor/Organization:______________________________________________
Contact info:________________________________ Phone:_____________________
Event Location:     Pikeville City Route OR Bob Amos:      Track or        Trail System 
Additional information/requests ______________________________________________________________________________________________________________________________________________



The City of Pikeville assumes no liability for accidents at privately held events. Before the application is approved, organizers need to provide proof of commercial general liability insurance or event insurance that names, as additional insured,, “the City of Pikeville, its officers, employees and agents” and any other public entities ( e.g. Pike County, volunteers, etc.) impacted by your event with waiver of subrogation in regards to workers compensation. Insurance coverage must be maintained for the duration of the event including setup and cleanup dates.  Routes may be altered to alleviate traffic flow for other events. The 5K Committee may review special requests for consideration.  Please allow thirty (30) days for the review process.  Following the event, each 5K will be evaluated by the committee based on clean-up effort, event participation, and punctuality. These evaluations will be used to determine priority in future events. If you plan to use signs to advertise for the event, please obtain sign permit from City Building Inspector pursuant to Chapter 110 of City Code.
PLEASE ATTACH PROOF OF INSURANCE FOR EVENT TO THIS DOCUMENT
Cancellation Policy
If you cancel or reschedule the date of your proposed event or any permitted elements of the event, you must notify the 5K Committee in writing no less than 48 hours in advance. Rescheduling will only be allowed in cases of emergency. Should personnel or other resources be dispatched to support your proposed event or an event activity that has been cancelled, the host organization will be assessed the cost of the services provided. Application fee will not be refunded.
OFFICE USE ONLY         Paid: Cash________ Check #_________     RCVD BY:________________
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