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Professional workplace behavior is necessary fortheédongm success of a busine
corporation or a small business. Employee interactions and relationships with customers are of vital
importance to ensure that the company goals and objectives are met. A professional work place attitude ¢
appearance allow employees to take pride in their work and improve performance.

Establish Boundaries

Professionalism in the work place establishes boundaries between what is considered appropriate office
behavior and what is not. Workers who conduct themselves professionally steer clear of crossing the line
with their conversations and other interactions withockers, superiors, and clients.

Encourage Improvement

A business environment in which employees dress and operate professionally is more conducive for
success. Workers who dress and act professionally feel better about themselves and are encouraged to
perform better for clients and customers.

Maintain Accountability

Companies that interact directly with clients/customers are obligated to provide the best services possible
and present their company in the best possible light. Professionally written company reports, business
plans, or other correspondence help businesses remain accountable with their level of service.

Promote Respect

Professionalism in business establishes respect for authority figures, cliem®rkeit cMaintaining a
professional demeanor limits gossip and inappropriate personal conversations that could be considered
disrespectful.

Minimize Conflict

Conflicts are less liking to arise in a professional business environment, Workers who respect each other:
boundaries and conduct themselves professionally rarely have disagreements that cannot be resolved
efficiently. Professionalism in business also benefits diverse environment in which business peoples and
clients have several different perspective and opinions. Professional behavior help business people avoic
offending member of different cultures and backgrounds.
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Falls, lifting injuries, and fires are dangerous and common in the workplace, but that's just the beginning. There are nr
possible safety issues that can occur at your office or factory. Sometimes the best workplace safety arises out of simj
good planning and smart thinking.

Every single workplace should have a safety committee and safety plan in place. If you don't have safety committees
your workplace, then propose one. If you work at home, you are the safety committee. Working at home or for a very
small business isn't a reason to get out of safety planning.

*If you don't have a safety plan in place yet, follow these steps when you recognize a workplace safety issue:
* Make sure that everyone else in your workplace is aware of the problem.
* Notify your supervisor.

File any reports or documents about the problem.

Follow up. Telling someone there's a problem is not a guarantee that the problem will be resolved satisfactorily. Repc
and later follow up to make sure the problem was addressed.
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Staying Healthy
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